
 
“All children benefit from the quality interaction from staff, who are skilled at 

responding to and extending children's individual interests” 
 

Ofsted Inspection Report, June 2018 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

  

 
 

“Children Come First” 



Our Nursery 
 
Woodentots Nursery is based within HMS Collingwood and provides full day care 
for children aged four months to five years. The nursery is registered by Ofsted to 
care for 90 children and employs approximately 30 members of staff.  
 
The nursery opened in 1996 and has been run by the current company since 2002. 
The Nursery Directors, Lucy and Martin enjoy a ‘hands on’ approach and can be 
found in the nursery each day. They are supported by a highly experienced and 
dedicated management team including the Nursery Manager, Building Leaders and 
Deputy Leaders. In addition, each room has a team of qualified Nursery 
Practitioners, Assistants and Apprentices who are working towards a qualification. 
 
 
The setting is divided into two buildings, as follows: 
 
Baby Unit (Under two’s)    Foundation Unit (Over two’s) 
The Nest      Investigators 
Explorers      Preschool 
        
 
 
Each room has been purposefully designed to ensure all facilities are on hand 
and the rooms each benefit from an enclosed outdoor area. 
 
The company’s ethos supports our aim that each child will be given full 
opportunities to reach their full potential during their time with us; this also 
extends to our staff members. We believe that high calibre staff are the essential 
element in quality childcare and we are fully committed to providing all staff 
members with opportunities to further their professional development, ranging 
from the next level of qualification to ongoing training such as First Aid and Food 
Hygiene. 
 
The nursery is primarily focussed on providing a secure and consistent base for 
children who experience one or both parents working away for prolonged periods 
of time within the Armed Forces. It is paramount that regardless of the many 
changes that may be taking place at home, children feel secure when attending 
the nursery after building strong relationships with their key person. 
 
As a nursery we do a lot to ensure parents are as involved as possible within their 
child’s progress and development. 
 
 
 
 
 
 

 



Our Team 
 
Despite the Ofsted regulatory requirement for 50% of all staff being level 2 
qualified, we aim for 75% of our staff team to hold level 3 qualifications or higher. 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
We are looking for someone who has the desire to be part of our team and who 
has the enthusiasm and energy to continue providing excellent care and learning 
for all children. Our staff need to be highly motivated and passionate about every 
child’s development and success. 
 
 
 
 
 
 
 
 
 

Level 3 
Practitioners 

Nursery 
Apprentices 

DISCOVERERS 

Level 3 
Practitioners 

Nursery 
Apprentices 

INVESTIGATORS 

Level 3 
Practitioners 

Nursery 
Apprentices 

PRESCHOOL 

FOUNDATION UNIT BABY UNIT 

Office 
Manager 

SUPPORT 
STAFF 

Cook 

Level 3 
Practitioners 

Nursery 
Apprentices 

THE NEST 

Level 3 
Practitioners 

Nursery 
Apprentices 

EXPLORERS 

Building 
Leader 

Deputy Leader 

Building 
Leader 

Deputy Leader 

Nursery 
Directors 

 

Nursery 
Manager 

 



Our Values 
 
At Woodentots we have a strong vision that Children Come First, and this is 
demonstrated through our five values: 
 

Home from home 

Education 

Accountability 

Relationships 

Teamwork 

 
These are known as our heart values, as the title letter spells out. This reminds us 
that children are at the heart of everything we do, every decision, every action 
and every part of our service ensures that Children Come First. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

e 

 



Job Description  
 

Home from Home 
© To create a homely and inspiring environment, which you and the children are excited 

to explore, by providing new activities and enhancements to the room. 

© To support hygiene, infection control, allergies, accidents and children requiring 
medication. 

© To follow all procedures relating to security, fire safety and safe-working practices. 

© To keep children safe by not having access to unsuitable environments, resources or 
people. To recognise the indicators that a child may be suffering from abuse.  

 
Education 
© To be an inspiring role model when interacting with children, joining in, playing 

positively and showing a genuine interest in what they are doing, so they feel their 
ideas are valued. 

© To hold an understanding of how young children learn and your role in teaching and 
supporting their progression, particularly their speech and language development. 

© To hold an understanding of the Areas of Learning, Characteristics of Effective Learning 
and how the nursery promotes these through the curriculum. 

© To support children’s behaviour using praise to encourage them to behave positively. 
 

Accountability 
© To understand and comply with legislation and company policy, procedure and process, 

demonstrating exemplary practice at all times. 

© To conduct yourself in a professional manner and be respectful in your approach when 
communicating with all who are connected to the nursery. 

© To frequently evaluate and reflect on your own practice and take of the nursery to 
make improvements where required. 

© To ask questions, share your thoughts, ask for help and admit mistakes to strengthen 
your ability to be the best practitioner you can be. 

 
Relationships 
© To understand how children form attachments and how these affect their development.  

© To interact positively with children by going to their level, maintaining eye contact and 
to listen and interpret their individual needs, continually supporting their learning. 

© To use positive verbal communication with parents, maintaining confidentiality and 
providing handovers to parents in line with room expectations. 

© To understand the specific community the nursery serves and how your contribution 
supports each family’s unique working requirements. 

 
Teamwork 
© To be an inspiring and approachable person, always with a happy and friendly face, no 

matter what challenges you are facing. 

© To support the team in meeting the room expectations, using your initiative to 
complete tasks set. 

© To support the team in maintaining a clean, tidy and well resources environment.  

© To be committed to undertaking one to one/group meetings and training/support to 
enhance your own and your team’s development. 

 
 



Recruitment Procedure 
 
Woodentots Nursery is committed to safeguarding and promoting the welfare of 
babies and children within the setting. In order to meet this responsibility, the 
company follows a rigorous selection process to discourage and screen out 
unsuitable applicants. This process is outlined below, but can be provided in more 
detail if requested. 
 
Disclosure 
This post is classified as having substantial access to children, and appointment is 
subject to an enhanced police check of previous criminal convictions (DBS). 
Applicants are required, before appointment, to disclose any conviction, caution 
or binding over including ‘spent convictions’ under the Rehabilitation of Offenders 
Act 1974 (Exemptions) Order 1975. Non-disclosure may lead to termination of 
employment. However, disclosure of a criminal background will not necessarily 
debar individuals from employment – this will depend upon the nature of the 
offence(s) and when they occurred. 
 
Short listing 
Only those candidates meeting the right criteria will be taken forward from 
application. 
 
Interview 
1. Candidates will be subject to an interview where they will meet with the Nursery 
Director and also have an opportunity to work, under supervision, with the children 
within the nursery. 
2. Candidates will be asked to address any discrepancies, anomalies or gaps in 
their application form. 
 
Reference checking 
References from the previous and current employer will be taken up for shortlisted 
candidates, and where necessary employers may be contacted to gather further 
information. 
 
Probation 
All new staff will be subject to a probation period of six months (which may, in 
certain circumstances, be extended by up to 10 weeks). The probation period is a 
trial period, to enable the assessment of an employee’s suitability for the job for 
which they have been employed. It provides the company with the opportunity to 
monitor and review the performance of new staff in relation to various areas, but 
also in terms of their commitment to safe guarding and relationships with children. 
 
 
 
 
 
 
 
 



Frequently Asked Questions 
 
How many hours will I be working each week? 
Each full-time member of staff works 40 hours per week, 8 hours per day. The 
nursery opens at 7.30 and closes at 6.00, all staff work a shift system between 
these hours. For example, 7.30 – 4.30 or 9.00 – 6.00. Staff members are entitled 
to one hour for lunch. 
 
How many holiday days do I receive each year? 
Full time staff members are entitled to 28 days paid holiday each year, which 
includes bank holidays and the period between Christmas and New Year, in which 
the nursery is closed. 
 
How do I apply for a position? 
You will have received an application form in addition to this document. Please 
complete the document on screen and return as an email attachment together 
with your CV. On receipt of your application, you will be shortlisted against the 
criteria for the role. If successful, you will be invited to attend an interview and 
this may include additional selection tests that will be applicable to the role for 
which you are applying for. 
 
If I am successful in a position how will I gain access to the 
establishment? 
All permanent staff members undergo a security vetting procedure when starting 
employment at the nursery which will result in a personal pass which enables full 
access to the base. 
 
What would I be expected to wear? 
The nursery provides polo shirts and sweatshirts for staff and recommends that 
comfortable black trousers or shorts are worn. Staff are not permitted to wear 
jewellery or false/acrylic nails to protect their own safety and that of the children.  
 

 

 

We look forward  
to hearing  
from you!                
 


